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Secretary,

All Major Ports

( ' Port Authority).

Heledl / ARl

Madam / Sir,

Sub.: Filling up of the post of Senior Deputy Manager, Finance Division, Haldia Dock Complex,
SMPA by absorption through Composite method.

One post of Senior Deputy Manager under Finance Division, Haldia Dock Complex, Syama
Prasad Mookerjee Port, Kolkata, in the scale of pay of 80,000 — 2,20,000/- (pre revised 232,900 —
58,000/-), a Dy. HoD level post, has fallen vacant w.e.f. 09.10.2025.

2. The post of Senior Deputy Manager under Finance Division, Haldia Dock Complex, SMPA
in the scale of pay of 280,000 — 2,20,000/- is to be filled up by Absorption through Composite
method, from the Officers of Major Ports, fulfilling the eligibility criteria prescribed in the
Recruitment Rules for the concerned post enclosed at Annexure-I. However, actual filling up of the
vacancy will be done upon concurrence / approval of the Ministry of Ports, Shipping & Waterways.
3. The selection is by merit for which benchmark in overall grading in the ACRs / APARs will
not be below “Very Good”.

4. Applications are invited from eligible and willing Officers, who satisfy the provisions of the
Recruitment Rules for the post of Sr. Dy. Manager under Finance Division, HDC, SMPA, as per
Annexure —1. The applications are to be submitted only in the Online Application Portal (OAP)
of the Ministry of Ports, Shipping & Waterways (website https://onlinevacancy.shipmin.nic.in) from
12.10.2025 to 11.11.2025. No application other than those submitted through OAP shall be accepted.

(Contd...2)

W& BT



@)

5. In case of receipt of advance copy of application by HDC in respect of any applicant,
candidature of the candidate will not be considered if the application is not received through proper
channel at HDC within 15 days of last date of receipt of applications, i.e. within 26.11.2025, as per
Ministry’s advisory / instruction dated 11.08.2021 in respect of filling up the post of Dy. HoD level.

6. The candidate shall have to submit the printout of the application in the format (as uploaded
by him / her in the OAP) to his / her administrative Port for onward forwarding to HDC, along with
all enclosures. The administrative Ports are requested to forward the applications of the candidates.
along with the following documents, superscribing the envelope “Application for the post of Sr.
Dy. Manager, Finance Division, HDC, SMPA”, so as to reach the office of the undersigned on or
before 26.11.2025: -

1) Copies of APARSs for the last 5 years (2020-21 to 2024-25), attested by an Officer not below
the rank of Dy. HoD on each page. If APAR for a particular year is not available, last
available APAR may be furnished, along with a non-availability certificate.

ii) Self-certified photocopies of all certificates and proof of educational qualification, present
and past work experience in the respective post and pay scale.

iii) No objection certificate from the respective Port to relieve the applicant in the event of his /
her selection.

iv) Undertaking of the applicant to the effect that the candidature will not be withdrawn, if
selected by the Service Selection Committee.

v) Vigilance and administrative clearance of the concerned Port, as per enclosed proforma
(Annexure-II).

vi) Two recent passport size colour photographs.
vii) Complete service details of the applicant with posts held.
7. The crucial date for determining eligibility will be 11.11.2025.

8. If any major or minor penalty has been imposed on the applicant during the last 10 years, the
disciplinary case leading to such penalty along with necessary documents may be sent by the
forwarding authority along with the application. Vigilance report is to be furnished in the format
(Annexure —III) prescribed by the Ministry of Ports, Shipping & Waterways, vide letter no. C-
31018/5/2020-Vigilance dated 15.02.2022 and letter no. A-29018/4/2018-PE-I dated 30.05.2022,
letter no0.C-30019/2/2024-Vigilance (C. No. 365156) dated 07.05.2024 and CVC(’s circular no.
06/02/2024 dated 23.02.2024.

9. Also, as per the Ministry’s advisory / instructions dated 11.08.2021, the port official, who
withdraws the candidature for the post after his / her selection by the Service Selection Committee,
will be liable for debarment from the future selection to Dy. HoD level post in all Major Ports for a
period of two years.
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10. Incomplete applications or application not made following the stated procedure or received
after the due date will not be considered.

Encl.: As stated.
TR / Yours’ sincerely,

(YT HHR AT/ A. K. Nag)
dRY 3U UdUb / St. Dy. Manager
TIUS SR UHTT / P&IR Division

gfeear et uRER / Haldia Dock Complex

Copy to the Under Secretary to the Govt. of India, MoPSW (PHRD Division), Transport Bhawan,
1, Parliament Street, New Delhi, 110001 for information please. A soft copy of the circular is also

forwarded to the Ministry at the e-mail vacancy-ship@gov.in for necessary posting on the website
of MoPSW.

Copy to General Manager (M&S) / General Manager (Finance), HDC, SMPA for information
please.

Copy to Secretary, KDS, SMPA for information please. He is requested to circulate the vacancy
and forward the complete applications of eligible candidates of KDS as per enclosure.

Copy to Asstt. Manager (OL) with the request to forward the translated version of this circular in
Hindi.



e
i

20 Y1 J0) UL AQ ST UDILIAE 3]

"poeD
K3 A, MO[IG 3G 10U [im SYVIY
st s Fuipaid (je1340 U1 WPRUAPUIY

QB[R 3 f(im

*SAPog sROWOUIINY 7 (15d / MO
u 3undiosip MIpd A v apesd oy
Tl 230AJI5 JBINS31 LI € it IO
PET /00505 - 0064Z5Y 30 Aud jo jeos
3 m spsod Buip|oy Jo 1sod snoSoraue

Sutproy L9150 ‘vonmindag 404

“+000%S - 00671 2L ag oN (3
Wy jo e Aed|  (jimsnu] wog Ol e W u_h__mw__‘.,%_ W . "UYNS osfe “Jupeuapuny
(o papasddn| 20umiid a4 Ut -/00S9E-0090T TY PUE a~ prom (saueur)| TAOD) / [EIDUNIOT /
po (owmmg)  -/00505-00657SY JO 530S Awd Hp YW / wop)| (eeasnpuy ur u Sunumosoy
Jafevmiy Aq ag) ur ek g J0 3310 B pauigquod W “suotjenday *asuey| J Jo paiy
¥ preuSisapay ® pue 2pesd a1 uy 20was semda dSH S| 3Y1 us 24PED aannexa Ue|
2q [Ii™ <00§¥S $503K T yitas -100505- 006PT'SY Jo vonwaynou| ur asuatadis sreak s (1
00167 'Fd|  jo Avd o apeas ay v sisod Suipjoy | 'yarym Fuipe Jjo awp “puj
Jo fed jo 3(eos| 1307110 10 9pRIT U1 UT INALSS KRN I UO JTQ 00| jO SIUELNO2DY SoH PUe
2y o (@suruid)| sk ¢ Yt 0050500602 SY JO Aud S[ERYJ0 L40N| 150D Jo amnsu] jo 0 %.Mw
Bievep Ag)  Jo 3jess ayp i sisod Juipgoy Jo sisod ] Y1 10 “JaAamOR]l 1O SITRUNOIOY pausLRy
jouenrufisapl  snaBopmue Suipjoy sezaiuo poyra jqestddy F3A (9] JoSwansu] o saquiiy () 0008s Jadsumpy
_ Bunspxg|  susoduwoo yEnoap uonduosqe so g 1N on (¥ (eEass g £ uond3IS | - 0062E| | z [ fas | ¢
. i :
sonmndap
7 wondiosqe
(vommindaq 7 vopowsd
/ wousiosqy Jo s
1 uonowald g uj Kjddve [rim
SInIdA1 1DAp &)
IRy 2ousuadxy (2 {snead )
suoiEay ey usunal | vonaales
apw 3q pinoys Aq spaym) | (mak up) | euonwonpgiq| jusaninmosy wanq oy pap | won o | (5Y) o
¥ pm wog saped ‘vopmnda | weunmisey | vopeqosd By (v) paquosad svogwogiend) | o apuy  [vopspag| Avg | vowms | jo | wogap | ON
. ..%nlﬂ{ fuohowioig Jo W U] | o pomaly | o pousd PEIYR| R p [suonEsnpg aBy Jadd ._uﬁuéﬂlrmmgnqnum grssep | on | goaweN | IS |
E10T 5097 w0 5¥ - s

[ - JANXANNY




ANNEXURE-II

Certificate to be given by Head of Office

oL St/ BIE: savens ssms s susin rnvis savns

Designation..............oooociiieiii.o.

1 It is certified that the particulars furnished by the Officer are correct and he / she fulfils
the eligibility criteria.

2. [t is certified that no disciplinary / vigilance case is pending or contemplated against the
applicant and that he / she is clear from the Vigilance and Administrative angle.

His / her integrity is certified.

(oS

4. It is certified that no Major / Minor penalty has been imposed on the Officer during the
last 10 years.

35 Copies of APARs for the last 5 years from 2020 — 2021 to 2024 — 2025 are enclosed.

Dated:

Signature of the forwarding authority along with office seal.



ANNEXURE-III

PARTICULARS OF THE OFFICER FOR WHOM VIGILANCE
COMMENTS / CLEARANCE BEING SOUGHT

(To be furnished and signed by the CVO or HOD)

1.  Name of the Officer (in full)

2. Fathers’ Name

3. Date of Birth

4. Date of Retirement

5. Date of Entry into Service

6.  Service to which the officer belongs
including batch / .year cadre-etc.
wherever applicable

7.  Positions held including whether the
officer has functioned as a CVO in
part time or additional charge

capacity
(During the ten preceding years)

Administrative /
Nodal Ministry /
Sl Organisation Designation & Department - To
No. (Name in full) Place of posting | Concerned (in case
of officers of PSUs
etc.)
L1
2.
3.
DATE:

( NAME AND SIGNATURE)
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VIGILANCE PROFILE OF OFFICERS FOR WHOM VIGILANCE COMMENTS /
CLEARANCE BEING SOUGHT

( To be furnished by the CVO or HOD)

Name of the Officer

8. Whether the officer has been placed on the
“Agreed List” or “List of Officer of
Doubtful Integrity™
[If yes, details to be given]

9. Whether any allegation of misconduct
involving vigilance angle was examined
against the officer during the last 10 years
and if so with what result (*)

10.  Whether any punishment was awarded to
the officer during the last 10 years and if
so, the date of imposition and details of the
penalty (*)

11. Is any disciplinary / criminal proceedings
or charge sheet pending against the
officers, as on date. [if so, details to be
furnished - including reference no. if any,
of the Commission|

12. Is any action contemplated against the
officer as on date [If so, details to be
furnished (*)]

13. Whether the officer / official has
submitted his / her annual immovable
property return of the previous year as
required under Rule 18 of the CCS
(Conduct) Rules, 1964 within the
prescribed limit.

14. Whether any complaint with vigilance
angle is pending against the officer| if so,
details to be furnished]



DATE: (NAME AND SIGNATURE)

(*) If vigilance clearance had been obtained from the Commission in the past, the information may
be provided for the period thereafter.



