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PORT SAGARiT/At/[
PORT-LED PROSPEF'ITY

No. A9lSecretarv/ CoP Al 202 5 -S

To
The Chairperson,
All Major Port Authorities.

Sir.

ADMINISTRATIVE OFFICE
cocHrN - 682 009

Dated: 05.05 .2025

Sub:- Filling up the post of Secretary in CoPA by absorption through composite method
Major Port Authorities

I . Applications are invited for filling up the post of Secretary in the scale of pay of Rs.100000-
260000 in Cochin Port Authority by absorption through composite method from Officers
hof ding posts in the scale of pay of Rs.80000- 2200001- with three years regular service in the
grade in the General Administration Department or Human Resources Development Department
of a Major Port Trust. (RR Attached as Annexure 1)

2. The requisite educational & other qualifications prescribed as per Recruitment Rules are:-
E,ssential : A Degree from a recognized University.
Desirable : Post Graduate Degree/Diploma in Personnel Management/Industrial

Relations/Social Work/ Labour Welfare or allied subjects or Degree in
Law from a recognized University /lnstitution.

3. The selection is by merit for which the benchmark in overall grading in the ACRs will not be
below "Very Good".

4. The eligible and willing Officers from Major Ports who satisff the provisions of Recruitment
Rule for the post of Secretary shall apply through the ''Online Application Portal (OAP)' of the
Ministry of Ports, Shipping & Waterways (https://onlinevacanc),.shipmin.nic.in). No application
other than through OAP shall be accepted. The candidate shall submit the printout of application
form via OAP to his/her administrative Port for onward forwarding.

5. The Ports are requested to forward the application of the candidate along with following
documents in an envelope, superscribing 'Application for the post of Secretary in Cochin Port
Authority " to the Secretary, Cochin Port Authority, Willingdon Island, Cochin -682 009 so as to
reach on or before 22.06.2025.

(i) Attested copies of Annual Performance Appraisal Reports (APARs/ACRs) of
applicant for the last 5 years (01.04.2019to 31.03.2024) (Attested by an Officer not below
rank of Dy. HOD on each page).
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(ii) A statement showing year-wise availability of nr-als/ AcRs and grading duly signed loy

an officer not below the rank J pv. Ho? 
- 

rf ;h; APAR for a particular period during the last 5

years is not avJabre, ,,No li;p* certificat.; *uy u. 'urnished along with the APARs of

preceding Years'
(iii)Artested,"0,.:;jffftt'".ifi:"d.*:T;"1f]lr:ationstoproveerigiblitv

.on..rn.J fort in the prescribed format Annexure-Il'

of the applicant not .o'*irt oraw his/her candidature, if s lected. olficials'

candidature for the posi after his/her sei..tion by the Services Serection

commiffee, will be riable for debarment rro* iu*r. selection to HoD level posts in all Major

Ports for a Period of two Years'

(vii) The vigilance status or,n. candidates may be furnished in the prescribed Proforma duly

signed by the tvo of the concernea port ai;;; with trt. upprication (Annexure-rll)' If any

major or minor penalty has been in-,por.J-on"rrr. uppti.u'it' during ittt last 10 years' the

disciprinary case rr ading ,o ,u.rr-f.nutiy arong with necessary documents may be sent by the

forwarding authority along with the ap'"i;itl];::;r#ql;,Xn: l;::"?,: ry,,: 
with pavscares, nnar

A'AR gradings, veracity of educa certificates and eligibility position

rnut ctea:rty be indicated by the Ports'

6. The crucial date for determining the qualification, experience and age shall be 06'05 '2025'

7. In case of receipt of advance copy of appricrl"^r.in respect.of .any 
appricant by the Port'

candidature of the candidate will not b. .onriiir.o, if his/her ipplication it not received through

proper channel by the port within 15 days oitur, date of receipt of application'

g. rncomprete applications or applications not submitted as per the instructions of this vacancy

circular wiil not be considered'

Sr.DY'SecretarY
Phone:04 84-2582113 '

Vv/

Copy to: The Secretary to th^e 9o*' of India'

Ministry of Ports' Shipping & Waterways'

TransPort Bhawan

l,Parliament Street

ivision), Ministry of Ports' Shipping &
y circuiar is also sent to Ministry at the

in the MinistrY's website'
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ANNEXURE.II

1) It is certifled that the particulars furnished by the applicant Shri/Smt
the eligibility

criteria.
are correct and he/she fulfills

It is certified that no disciplinary/vigilan.. .rr" is pending or contemplated against

the applicant and she is clear from vigilance angle'

Her integri$ is certified.

tt is certified that no major/minor penalties have been imposed on the applicant

during the last 10 years.

Attested copies of ACRs for the last five yebrs are enclosed.

The veracity of the qualification ce(ificates submitted by the applicant are ensured

and ceftified.

SIGNAIURE OF THE HEAD OF THE OFFICE
Name along with official seal

2)

3)

4)

5)

6)



1. Name of the Official (in full)

2. Father's Name
3. Date of Birth
4. Date of Retirement
5. Date of Entry into service
6. Service to which the official belongs

Including batch/Year cadre etc,

wherever aPPlicable

7. Positions held (during the ten preceding years) :

Organization
(Name in
full)

Aqnsrsre.UJ

Designation & Place
of Posting

I

Whether the otficial has been

Placed on the'Agreed List" or "List of

officers of Doubtful Integrity". (lf yes'

details to be given)

Whether any allegation of misconduct

invotving vigilance angle was examined

against the official during the last 10 years

and if so, with what result'(-) -

10. Whether any Punishment was

awarded to the official during the last

10 years and if so, the date of rmposltion

and details of the PenaltY (-)

11. ls any disciplinary / criminal proceedings

or charge sheet pending against the
Official as on date, (lf so, details to be furnished -
Includingreferenceno.,ifany,oftheCommission)

12. ls any action contemplated against the-

.. officiil as on date (lf so, details to be furnishedx.)

13. Whether the officer/Qfficia! has submitted his/her

AnnuaIlmmovab|epropertyreturnof.theprevious
Year as required under Rule 1B of the

CCS(Cond.uct)Ru|es,lg64withintheprescribed|imit

14. Details of complaint pending against the official as on dated

Date:

(.) lf vigilance o{Earance had been obtained from the Commission in

provided for the perrod thereafter'

(Name & Signature)

the past, the information maY be

Admfils-tiatlve/nodal I From

Ministry/DePtt,
Concerned

(in case of officers
of PSU etc.)


